
How to Order a Vehicle Title Record

Step 1: Download the Form

Visit our website: Order Vehicle Title Records

Click the blue download button to obtain the form. Ensure you download both pages, including the 

DPPA Rules.

Step 2: Print the Form

Print out both pages. The first page is the request form, and the second page contains legal 

disclosures and DPPA Rules, which must be included when submitting your request.

Step 3: Complete the Form

1. Case Number (If Available): If you don’t have a case number yet, enter the name of the 

person who abandoned the vehicle on your property there instead.

2. Reason for Request: If an individual - Enter #4 (Civil Matter) as the reason for abandoned 

vehicle.  This is an exemption # per the DPPA reasons to be able to receive the information.

3. Your Information: Fill in your full legal name, address, phone number, and email.



Note* If a Business – Enter #3 for the DPPA Exemption Number which refers to being a 

legitimate business on the DPPA Rules and Regulations.  (such as a Storage Facility, Storage 

Lot, Marina, etc)   



4. Type of Record and Vehicle Information: Provide as much detail as possible, including the 

VIN (Vehicle Identification Number), Title number or Plate # if available.  

5. Read and Agree to DPPA Rules: Ensure you understand and comply with the Driver Privacy 

Protection Act (DPPA).



Step 4: Sign and Prepare for Mailing

Sign and date the form where indicated. Make sure all information is accurate to avoid processing 

delays. 

Step 5: Mail the Form with Payment

 Send the completed form via USPS Certified Mail to the address listed at the top of the 

form. 

 Include a check for $3.00, payable as instructed on the form, to request a certified copy. 

Important Notes:

 Incorrect or incomplete forms may cause delays in processing. 

 The request is only for vehicle title records and does not grant ownership rights. 

 Processing times may vary, and can take 30 days or longer to receive the information.   

If you have any questions, please contact us at 727-286-7150 or email 

sales@southerntitleliens.com.


